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DISCLAIMER
This publication is for information purposes only and is not intended to provide professional advice. Every
individual tax situation is unique; this document should not be used as a substitute for a qualified
accountant. Tax and accounting laws change frequently; please consult the CRA website for current
interpretations. The content of this publication is not intended to constitute legal, accounting, or tax advice;
or opinions on any specific matters.
Remember: do what YOU do best; hire a PRO to do the rest!

REPRODUCTION AND COPYRIGHT
This e-book is protected by author copyright. A portion of all sales benefit The Smart Artist Scholarship
Program. Please help us continue providing funding for artist training by encouraging your friends to
purchase this book on our website and help us reduce illegal sharing.

About The Author:
Jennifer Long proudly brings over 15 years of diverse management experience to every project she tackles.
Hailing from the lush hills of Prince Edward Island, Jennifer is pleased to now call Vancouver home. A
graduate of the Canadian College of Performing Arts, Jennifer has been an entertainer since the age of
three! Her first job at age 13 was definitely unusual; at a family friend’s suggestion, she auditioned for (and
was subsequently hired to play) the leading character at Canadian World Theme Park in Japan. After
pursuing a decade-long professional career in the arts, she decided to focus her talents on the behind-thescenes world of arts management, including contracts with Canadian Idol, Canada Games, and Army of Sass
International.
A self-professed “lifelong learner”, Jennifer holds a variety of post-secondary and continuing studies
certifications including Certified Professional Bookkeeper (Langara College, Institute of Professional
Bookkeepers of Canada), Level 1 Tax Professional (Knowledge Bureau Canada, H&R Block) and is currently
working on her CPA designation in Canada. She still loves to sing and dance, and performs as often as she
can…except during tax season. In summary: she is an accounting nerd, lover of the arts, and a tea-drinking
cat lady.
Keep in touch!
info@thesmartartist.com
Resource Page: TheSmartArtist.com/SmartTaxes

2
© 2018 The Smart Artist

The Smart Artist’s Guide to Smart Taxes

Contents
Contents ............................................................................................................................................3
ABOUT MONEY ..................................................................................................................................5
TERMS TO KNOW ....................................................................................................................................... 6
Why do we pay taxes? ............................................................................................................................... 7
Why should I file a tax return? .................................................................................................................. 7
When do I need to file my tax return? ...................................................................................................... 8
TAXES FOR SELF-EMPLOYED ARTISTS ..................................................................................................9
BUT…Am I a self-employed contractor or employee? ............................................................................10
Areas to consider: ....................................................................................................................................11
SAMPLE T4- Employee .............................................................................................................................12
SAMPLE T4A- Statement of Other Income (Contractor) .........................................................................13
Tax Rates ..................................................................................................................................................14
Note on tax rates .....................................................................................................................................14
Taxes & Corporations ..............................................................................................................................15
How to file? ..............................................................................................................................................15
After you file ............................................................................................................................................16
7 Year Rule ...............................................................................................................................................16
MyCRA- Online account ...........................................................................................................................16
INCOME ........................................................................................................................................... 17
KEEPING TRACK OF INCOME ....................................................................................................................18
Cash Payments .........................................................................................................................................18
Free Online Invoice Creators ...................................................................................................................18
Anatomy of an Invoice .............................................................................................................................19
SAMPLE INVOICE......................................................................................................................................20
GST & HST........................................................................................................................................ 21
EXPENSES ........................................................................................................................................ 23
HOW TO CLAIM EXPENSES.......................................................................................................................24

3
© 2018 The Smart Artist

The Smart Artist’s Guide to Smart Taxes

COMMON EXPENSE CATEGORIES FOR PROFESSIONAL ARTISTS .............................................................25
HOT TOPIC: MEALS & ENTERTAINMENT .................................................................................................30
HOT TOPIC: MOTOR VEHICLE COSTS .......................................................................................................31
HOT TOPIC: What you CAN’T claim .........................................................................................................33
YOUR FILE ORGANIZER CHECKLIST .................................................................................................... 34
TAX KIT CHECKLIST ........................................................................................................................... 35
HOW TO SAVE ON YOUR TAXES ........................................................................................................ 36
GET ORGANIZED! .....................................................................................................................................36
EASY TAX SAVINGS ...................................................................................................................................36
GET AHEAD ON TAX PAYMENTS ..............................................................................................................37
WORK WITH A PRO ..................................................................................................................................37
ONLINE RESOURCE PAGE .................................................................................................................. 38
TheSmartArtist.com/SmartTaxes ............................................................................................................38
Have a question? .....................................................................................................................................38
CONNECT WITH US! .................................................................................................................................38

4
© 2018 The Smart Artist

The Smart Artist’s Guide to Smart Taxes

ABOUT MONEY
Our relationship with money can be complicated; whether we feel like we don’t
have enough or don’t feel like we know enough to take care of our financial
situation, talking about money can often manifest feelings of panic and fear.
Acknowledge the fear, but know that by talking about money, we are taking
steps to EMPOWER ourselves and shed those feelings of discouragement or
insecurity. We are growing, and learning, and healing our relationships with
money every time we read, talk, or learn about money. It’s about progress, not
perfection!
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TERMS TO KNOW
We’ll be covering a lot of information in this guide, and I’ll break things down by
topic. Here are some basic terms to get familiar with, as you’ll see them pop up
throughout this guide.

DEDUCTION- something that reduces your income, often as an expense
EXPENSE- a reasonable cost paid while conducting your business activities
GROSS INCOME- Total revenue earned, before any expenses
INCOME- money earned while providing goods & services
INDEPENDENT CONTRACTOR-someone who performs work but is not an employee
NET INCOME- Income after expenses are deducted (subtracted).
Gross Income – Expenses = Net Income
SELF-EMPLOYED- someone who performs work but is not an employee
SOLE PROPRIETOR- a one-person, unincorporated business (may be a registered
business name or own name.) Note: If your business is incorporated, you are NOT
a sole proprietor.
TAXABLE INCOME- Income base (after expenses and some deductions) that the
government uses to determine how much you will owe in taxes.
TAX CREDIT- these are personal tax deductions that help reduce the taxes you
owe; since our guide is focused on self-employment, we won’t talk about these
but it’s good to have on your radar because this is DIFFERENT than a deduction
or expenses. Your tax credits are calculated when you file your personal T1
General (the main Canadian tax form) at tax time.
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Why do we pay taxes?
Paying taxes has long been a part of our history. Our tax dollars go to support
the public services around us including hospitals, schools, roads, transportation,
and more.

Why should I file a tax return?
1- Because it’s the law ☺ And failure to file penalties are high, not to mention
possible jail time.
2- Your tax return helps keep other business owners honest (CRA may
compare invoices/T4s from employees against employer records)
3- Your tax return may determine your eligibility for programs such as
provincial medical premiums, wage assistance, student loans, and other
funding
4- Filing your tax return makes you eligible for certain tax credits, i.e. GST
refund, provincial tax credits
5- Your tax return determines how much you can save in a Registered
Retirement Savings Plan <RRSP> (without tax implications). Even if you
don’t have an RRSP currently, each year that contribution “room” carries
forward so when you DO start a savings plan, you’ll be able to take
advantage of higher savings amount.
6- Financial Lenders will often look at your prior year tax returns to assess if
you’re eligible for mortgages, car loans, credit lines for your business, etc.
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When do I need to file my tax return?
Tax Returns are generally due:
• April 30th- if you are an employee
• April 30th- if you are an employee AND self-employed
• June 15th- Self-employed tax returns due

Here’s where it can get confusing: If you OWE money as a self-employed business
person, you are supposed to make payment by April 30th. So, my suggestion is to
play it SMART and get everything together and file for April 30 th
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TAXES FOR SELF-EMPLOYED ARTISTS

Finances can be complicated for self-employed persons; it is highly advisable to
work with a tax professional, especially for your first few years in the business.
In this guide, we’ll cover tips and techniques that will help you plan and get
better organized; the less your accountant has to do, the less they may charge
you!
In addition to income taxes, self-employed persons are also required to
contribute to the CPP (Canada Pension Plan). If you were an employee, your
employer will handle your CPP contributions and send them directly to the
government; by law, they are required to match those payments. As a selfemployed artist, your CPP contribution rate covers BOTH the
employee/employer side; in 2017 this rate is 9.9% of your net income.
As an employee, you would also be required to contribute to EI (Employment
Insurance); this is now an optional contribution for contractors. Interested in
more information on Employment Insurance for self-employed artists? Check out
the link on your resource page! TheSmartArtist.com/SmartTaxes
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BUT…Am I a self-employed contractor or employee?
This is one of the most misunderstood areas of employment. If you’re an
employee, your employer should issue you a T4 before February 28 th each year.
If you’re a contractor, you may receive a document called “T4A- Statement of
Other Income”; you’ll want to provide your Social Insurance Number (SIN) to the
person paying you for this to be issued. Because it’s “new-ish” in the business
world, T4As are not always sent to contractors. They are generally only issued if
you earn $500 or more from one person/company, so make sure you’re keeping
accurate records of your own! (Tips on this coming up later!)

However, determining whether or not you’re an employee may be difficult, and
receiving a T4 or T4A does not expressly tell you this. In the arts, it is increasingly
common to see artists hired as contractors instead of employees. This is because
it can be more expensive to a business to hire an employee than a contractor
(cost of training, rules around payroll contributions, termination policies, etc) so
they try to hire people as contractors, but this may not always be in line with
federal/provincial rules.

Canada Revenue Agency has a handy checklist online to help you determine if
you are a worker or a contractor. If you’re ever unsure, the local Labour Board
is always helpful (and you can often call in anonymously) or you can call CRA
directly.

On the next page is an example of how we could try and a figure out if a Dance
Teacher is an employee or self-employed contractor:
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Areas to consider:
Control
Who has the ability and authority over the manner in which the work is to be
done, i.e. are you teaching your own curriculum? Or a curriculum created by the
studio owner (which required you to be trained in)? Does the worker have to
report to a supervisor?

Tools
Are you required to provide your own tools? i.e. music, dance shoes? Are you
required to wear a uniform?

Subcontracting
Are you able to hire an outside party to fulfill your duties? i.e. if you need a sub,
do you pay for them or does the studio? If you need an assistant, do you provide
it or does the studio?

Financial Risk/Opportunity for Profit
Who bares the most financial risk in this scenario? Do you get paid per student?
Or a flat fee by the studio? Who pays studio rental? Is the dance teacher allowed
to offer her teaching services elsewhere (i.e. can she promote herself online?
Work for competitors?)

In summary, determining if you are an employee or self-employed/contractor
means asking questions around subjects like areas of control and financial
impact, but can be a confusing area; reach out to your local labour board if you
have questions!
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SAMPLE T4- Employee
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SAMPLE T4A- Statement of Other Income (Contractor)
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Tax Rates
We pay taxes on our net income, meaning the amount of profit we earn after
deducting (“minusing”) our eligible deductions and expenses.

TAX TIP:
Think of “net income” as a fishing net- it’s what’s left inside the net after all the
little bits have fallen out.
You’ll also hear the term “gross income” which is the money you make before
subtracting any expenses- think of this either as the French word meaning “large”,
or (and my preference), “That bill is so big, it’s gross!”

Tax Rates are calculated both provincially and federally. They increase the more
you earn. They also change year-to-year. Here’s an example of 2017 rates for
someone working in British Columbia (employee or self-employed)
BC Level 1: $0 to $38,898

5.06%

FEDERAL Level 1: $45,916 or less

15.00%

So, the total tax rate would be 20.06% of your earnings (5.06 + 15.00). The great
part is that there are personal exemptions that allow you to make a certain base
amount of your earnings tax-free. This changes year-to-year and will vary
according to your situation- single, married, family, student, caregiver, etc.
Detailed information is available on the CRA website.

Note on tax rates
Tax rates are the same for both self-employed contractors and employees.
A self-employed person may also be a “sole proprietor”- the sole owner of a
registered business (meaning they registered federally or provincially and use
either their own name or a business name).
The tax rates also apply to partnerships (with each person’s net income
determined by their % of ownership in the business).
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Taxes & Corporations
Corporations are taxed in a more complex way, and are not covered in this guide.
(More information on corporation taxes is available online from Canada Revenue
Agency- www.cra.gc.ca)

How to file?
There are many ways to file. You may be eligible to submit online via a program
called “Netfile” (using a Netfile-certified software, such TurboTax, SimpleTax,
and H&R Block)
If you use an accountant or tax centre, they will file an electronic return on your
behalf. Make sure to always get a paper or digital copy of your return for your
own records. TIP: I recommend to my clients to get a PDF copy and email it to
themselves or, ideally, use a secure cloud-storage service since email is not
secure. That way they have a copy they can access even if the paper version gets
destroyed.
You can also submit a paper copy to CRA directly, although given the amount of
tax calculations and forms that isn’t a great option for most people.
Expect to pay $175-$500 for a tax professional to prepare a self-employment
return; the more organized you are, the less you’ll likely to have to pay!
Everyone who earns income in Canada fills out a general tax form, called the T1
General.
As a self-employed artist, you will fill out a special tax form called the T2125Statement of Business Activities. This form summarizes your self-employed
income and expenses for the year, and calculates your NET INCOME (Income –
expenses). That $ amount is transferred to one line on your personal tax return
(the T1 General), so that your taxes (and credits) can be calculated on your
entire personal tax situation.
If you are using tax software to file your return, make sure that is has the forms
listed above to properly claim your self-employed income and expenses.
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After you file
After you file, you’ll receive a “Notice of Assessment” from CRA which includes
any government adjustments, information on your eligible credits like GST
refund, and how much room you have to save in your RRSP. Make sure to keep
this copy safe; you may need to refer to it throughout the next few years.

7 Year Rule
You need to keep all relevant tax documents for a total of seven years, which
consists of current year plus previous six years.
Using the 2010 tax year as an example, a receipt from January 1, 2010 would be
kept until December 31, 2016, a period that's one day shorter than seven years.
Important Note- this only applies if all tax returns are filed ON TIME. If you file
late, you may be subject to review for any of your previous returns that fall
within that 6 years from filing date.

MyCRA- Online account
I highly encourage everyone (self-employed or otherwise) to sign up for their
MyCRA account. This gives you easy access to ALL your tax information- previous
tax returns, Notice of Assessments, T4 & T4A slips, tax amounts owing, GST
return (will need a MyCRA business account for that one), and more! It’s FREE,
and there’s even an app!

Click the link on your resources page for more information:
TheSmartArtist.com/SmartTaxes
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INCOME

Income is money earned for business services or goods provided to another
person or business. As an artist, you may earn income through performing,
teaching, creating, and other opportunities. You may also earn income as an
employee at another business AKA “day job”. Both of these income typesemployee and self-employed- are part of your personal tax return, the T1
General.
One way to keep track of your income is to issue invoices for all your billable
work. It is an important tool that you will use throughout your career. There
are some great online tools (invoicely.com is one of my fave free tools!) and
many desktop software programs (i.e. Word) offer some fun templates that you
can use for your business.
If you are using a program like Word then you’ll want to create a “master
tracker” sheet (in a program like Word or Excel), listing a summary of each
invoice, including: Invoice Number, Date, Amount (separate GST/HST if you
charge it), Brief description of the work you did, Person or Company Invoiced.
That way, you have a handy summary at year’s end!
TIP: Always make sure to send invoices as a PDF!
Why? A Word Doc is not “final” and can be edited or have weird formatting issues.
PDF is the way to go!
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KEEPING TRACK OF INCOME
Cash Payments
If you are being paid in cash, it’s a good idea to issue a receipt to your customer
right away (There’s great affordable options at the dollar store that you can
throw in your gig bag/case.) And yes- you are supposed to claim cash payments
as income! Remember- if a business is paying you (in cash or other payment
method) they are likely reporting it as a business expense.

TAX TIP: Invoice numbering
Make sure the system you are using to number invoices makes sense to you. Dates are not always
great to use as invoice numbers as you may be issuing more than one invoice on any given date.

Free Online Invoice Creators
Invoicely.com (my personal fave!)
Wave Accounting
FreshBooks
Zoho Invoice
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Anatomy of an Invoice
HEADER:
Your name!
Your contact information (Include mailing, telephone, and email)
Invoice number (both for your tracking purposes and for the person paying you)
Date
Invoice To: (also known as “Customer”)
Customer contact information

BODY:
Item/Service Description (Be specific!)
Item/Service Price, before any applicable taxes
GST or HST/PST, if applicable (PST must be listed separately, unless you are registered
for HST)
Total due

FOOTER (Can also be included in header)
Payment Terms (Due on receipt, Net 15, Net 30)
Payment Information- do you accept cheques? If so, who should the cheque be written
to? Paypal- what is the contact email? Interac E-transfer- what email and what
password?
GST/HST number, if registered
A “Thank You” is always nice to end off with!
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SAMPLE INVOICE
Company Name/Your Name
Invoice #12

777 Strut Ave.

Date: January 31, 2018

Vancouver, BC V6Z1X7
778-555-5555

To:

Memo:

Downstage Theatre School

January Sub-Teaching

Attn: Hermione Potter
Vancouver, BC

DESCRIPTION

HOURS

RATE

AMOUNT

Subbing for Ballet, Level 1- January 6th

2

25

50

Choreography Workshop, January 15th

2

100

200

TOTAL

$250.00

Make all checks payable to Company Name/Your Name
Total due in 15 days. Overdue accounts subject to a service charge of 1% per month.
Thank you for your business!
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GST & HST
GST/HST is a tax collected on many goods and services in Canada.
GST/HST are essentially the same thing and are treated the same way in
terms of calculations, reporting, etc.
Any person, (self-employed or registered as a business), must charge GST (HST
in some provinces) on eligible goods and services once their gross (before
expenses) income reaches $30,000 in a twelve-month period. (You can register
voluntarily at any point, regardless of income.)
To begin collecting GST/HST, you will need to register with Canada Revenue
Agency and set up a GST/HST Tax Account. CRA will then provide you with a
schedule of when and how you need to report your GST/HST information- this
can be monthly, quarterly, annually, or on a special schedule set by CRA. Your
GST/HST return is filed SEPARATELY from your personal tax return so the dates
may vary.

Your GST Report
The GST/HST you collect on sales (i.e. 13% in Ontario) is offset by the GST/HST
you pay on purchases (called an “input tax credit” or ITC).

Example:
*You earn $50,000 (gross income, before taxes) in 2017.
=$6500 in HST collected (13% charged on $50,000)

*You spend $800 in HST when paying for expenses for your business
=$800 HST paid on purchases (ITC)

*When you report your GST/HST to CRA:
$6500 (HST on income) MINUS $800 (HST paid on expenses)= $5700 you need to
send in to the government ($6500- $800)
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TAX TIP
Many banks offer a no-fee or small-fee savings account when you open a chequing account for
business. As you won’t know what your input tax credits (GST/HST on expenses) will be until you
tally up your receipts, you may want to set aside the GST/HST portion of every income payment you
receive.
Remember: GST collected is money that belongs to the government; it’s not yours to spend. A
savings account is helpful to avoid the “see it, spend it” syndrome. You can also make installment
payments and send the GST/HST collected anytime- then you just balance it all out when you file
your GST/HST return.

PST- Provincial Sales Tax
PST functions differently in every province. HST has replaced PST in most
provinces. PST is usually charged on physical goods, i.e. clothing. Reporting
requirements will differ from province to province.
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EXPENSES

Deductions. Write-off. Claim. These all refer to a specific accounting tax
category called EXPENSES.
Expenses are costs incurred (paid) for the purpose of doing business and earning
income. They can be a DIRECT COST related to your service (i.e. you pay a sound
technician for your stage gig) or INDIRECT COST related to running the business
side (you pay a bookkeeper to do your finances for your business).
Eligible expenses reduce your taxable net income, so a good tracking system will
help you maximize this amount and pay less tax. However, not all you spend may
be considered an eligible expense. Expenses must be solely for the purpose of
EARNING INCOME. Start by asking yourself, “Would I be doing this/buying this if
I wasn’t trying to make money as an artist?” If the answer is no, it may be a
personal expense and likely not allowed as a deduction.
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HOW TO CLAIM EXPENSES
The tax form used to detail income and expenses for self-employed contractors
is the T2125- Statement of Business/Professional Activities. This is a special
form that lists a summary of all your income and all your expenses (total by
expense category) and results in NET INCOME (income – expense) that gets added
to one line on your personal tax return and included in your overall taxable
income (with employee income from T4, investment income, personal tax
credits, etc)
If you do not collect GST: Use total amount from receipt.
If you collect GST: if you claim GST/HST as “Input Tax Credits”on your GST/HST
returns, do not include GST/HST in your expense total. To simplify things at tax
time, I would suggest using a tool like Excel (or accounting software like
Quickbooks Online or Wave) to enter the details of each receipt so that you can
break out the GST from the expense part; an Excel template is available on your
resources page.
Each expense receipt you want to claim should show, as a minimum, the
name/address of the seller, the date, and the amount. You will also want to
write a brief memo on what you bought if it’s not clear, i.e. office supplies, mic
cable, etc. NOTE: A bank statement or credit card slip is NOT an official receipt
as it doesn’t show what was purchased. There are some great apps (Expensify is
a fave) that will let you capture all this information digitally so you can print a
quick report at tax time.

24
© 2018 The Smart Artist

The Smart Artist’s Guide to Smart Taxes

COMMON EXPENSE CATEGORIES FOR PROFESSIONAL
ARTISTS
Advertising

•

Business Cards

•

Canadian Newspaper & Radio Ads

•

Website (Design and hosting costs)

•

Flyers & Posters

•

Headshots

•

Audio demos

There are some restrictions on deducting expenses
that are directed at markets outside of Canada or
advertised with a foreign broadcaster. See the
specific information on this topic on the CRA
website.
Bad Debts

You can record bad debt (uncollectable accounts)
if you have also declared the income. Example:
You send an invoice for $500 (and are reporting
the full amount as income)
You received $300 but then client indicates not
able to pay or refuses to pay.
Uncollectable Amount (Bad Debt)= $200 ($500 $300)

Insurance

Example:
Equipment Insurance
Liability Insurance

Interest

Does NOT include motor vehicle insurance or
personal health/home insurance. These will be
included in other categories.
Interest charged on monies borrowed for your
business activities.
• Credit Lines
•

Bank Accounts (separate from personal or
determine the % that is for business)

•

Business portion of credit card interest

Note: it can be difficult to separate interest on
personal amounts vs business amounts, which is
why Smart Artists will often use a separate credit
card or bank account JUST for business expenses.
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Business tax, fees, licenses, dues,
memberships, subscriptions

Office expenses

•

Business License (Municipal)

•

Annual dues/memberships (Actor’s Equity,
CADA, CFM)

•

Chamber of Commerce

Small items i.e. pens, pencils, stamps.
Larger items (desk, file cabinets, etc) are capital
purchases-you may want to see a pro to get
properly set up for these.
Items used indirectly to provide your business
services.
• Dance shoes (if expected only to be useable
for a short period; otherwise, these are capital
expenses)

Supplies

•

Dressing Room Supplies (performance-use-only
cosmetics, hair products, etc)

•

Sketchbooks

•

Camera Film

•

Drawing Stylus

Visual Artists and “Cost of Goods Sold”
Many visual artists will use supplies in the
creation of their products i.e. paint, canvas, etc.
There is a special place on the business tax return
called “Cost of Goods Sold” where you can claim
these expenses. Because they are directly related
to what you are selling (aka a “piece” of the final
product), they are actually considered to be
inventory. You’ll enter the total of these
expenses on the “Cost of Goods Sold” portion of
the T2125, under income.
Legal, Accounting, and Other Professional
fees

•

Accounting Fees (including income tax and
GST return preparation)

•

Legal Fees

•

Consultant Fees
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Management and Administration Fees

Rent

•

Business Manager

•

Administration Costs

•

Bank Fees

•

Office space

•

Studio space

•

Storage (business-use only)

•

Home office

Note: You generally can only claim office space
OR home office- cannot claim both.
If you are wanting to claim the business-use-ofhome expense, make sure that you can prove the
space was used for the express purpose of doing
business and/or used on a continuous basis to
meet clients/customers.
There is a special section on the T2125 Form to
calculate how much of your home expenses you
can claim i.e. % of rent, hydro, internet, etc. If
this is your first year filing, you may wish to talk
to a tax pro to get this properly set up so you can
enter it correctly in the following years.
Maintenance & Repairs

Travel

•

Costs to maintain equipment (i.e. performance
equipment, office equipment)

•

Dry cleaning for Costumes/Wardrobe (business
wardrobe only)

•

Public transportation

•

Accommodations

•

Flights

•

Rental cars

•

Meals while travelling (claim 50%)
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Salaries, Wages, Benefits

•

Wages paid to someone else as part of doing
business
•

i.e. assistants, event staff,
substitutes, accompanists, etc.

•

Must be paid as employees within the
business

•

Do NOT include payments to yourself

•

Employer-portion of mandatory Employee
costs (i.e. if you pay an employee, you can
claim your employer portion of CPP and EI)

•

Employment-related costs i.e. Workers
Compensation Fees

•

Benefits paid, including tips, vacation pay,
bonuses

If you work with self-employed contractors, you
will report this total amount on a different
section of the form called “subcontracts”
Telephone & Utilities

•

Home Phone

•

Cell Phone

•

Internet

•

Electrical

•

Heat

Remember: expenses must be business use only,
so if using for both personal/business (i.e. cell
phone) you’ll need to estimate the % that is used
for business and claim that amount, NOT the total
from your bills/receipts. Your home costs would
be included on the “Business-Use-of-Home”
calculation- there’s a special line to list these
totals.
Delivery, freight, and express

Shipping charges paid to ship products.
Regular mailing charges (i.e. Stamps from Canada
Post) go under office expenses.
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Capital Cost Allowance

A Capital Purchase is an expense that provides you
with long-term benefit and ability to generate
income (i.e. greater than a year). For artists, this
could include:
• Musical Instruments
•

Computers

•

Screenprinting Equipment

•

Soundgear

•

Costumes

Each year, you get to claim a % of the original
purchase as the “Capital Cost Allowance”. This is
tracked across multiple years using special rate
charts provided by the CRA. This can be a
difficult category to set up properly, as rate
charts are subject to change. It may be best to
talk with a tax pro on this one, especially if you
have a lot of equipment for your business
activities.
Other expense (specify)

Any costs to your business not listed above. i.e.
• Research & Development (i.e. theatre tickets
for actors; gallery admission for artists.)
• Private Health Plan Premiums (conditions
apply)
Training (professional development in your own
field)
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HOT TOPIC: MEALS & ENTERTAINMENT
This can be a tricky category to track as it’s often misunderstood.
As a business professional, you can claim 50% of meal and entertainment
expenses paid for the purpose of doing business. Why only 50%? Expenses can
only be claimed on the business part of any transaction; the government assumes
you are getting a “personal benefit” (i.e. feeding yourself) so only deems some
of the expense to be a true business expense.
Meals while travelling (i.e. on tour) are also claimed at 50% but are normally
included in “travel expenses.
FYI: Entertainment expenses include tickets and entrance fees to an
entertainment or sporting event, gratuities, etc where you were entertaining a
client or business prospect.

Tips for tracking meal expenses:
1. Write on the receipt who you were meeting with and why
2. If paying with debit/credit card, keep both the card slip AND the original
itemized slip.
3. Keep track of meetings in your calendar, so you can back-up meal expenses
with detailed information
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HOT TOPIC: MOTOR VEHICLE COSTS
Motor Vehicle Expenses can be a confusing category because most artists will use
their cars for both personal and business reasons.

You can claim 100% of:
•

Parking

•

Supplemental Business Insurance

And a % of (see below):
•

Fuel

•

License and Registration

•

Maintenance

•

Lease Costs

At the end of the year, you’ll total ALL the expenses for your car that are eligible
to claim a % of and then figure out how much of it was for business. Keep a
mileage log to record your business travel. There are tons of great apps that can
help you track this (some will even do it automatically using GPS) or you can
keep a logbook in your car and jot down when you start/end a trip. I sometimes
will add my mileage to my Google Calendar so I can quickly keep track with the
appropriate appointment/gig.
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Example:
•

January 1st MILEAGE FROM CAR DASHBOARD: 6,000km

•

December 31st MILEAGE FROM CAR DASHBOARD: 10,000km

•

Total Driven= 4,000km (10,000 – 6000)

•

Your Business Mileage Log (or app) shows that 500km total was driven for
business purposes.

•

Personal use would be 3500km (Total Driven 4000km – Driven for business
500km)
•

Driven for personal= 87.5%

•

Driven for business= 12.5%

You can claim 12.5% of total car-related eligible expenses.
Canada Revenue Agency has detailed information on what you can claim and how
to claim it; I’ve included a direct link on your resources page.
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HOT TOPIC: What you CAN’T claim
• Gym membership
o speciality training is okay, i.e. karate for a martial arts film role,
but regular gym membership is considered personal and not a
business expense

• Regular hair care/beauty care
o Generally, this is considered a personal expense. However, if you
had to dye your hair for a stage role, or hire a hair stylist for a
promotional shoot, you may be able to deduct that cost.

• Mortgage
o Principal payments on your mortgage for your home are not
deductible. However, you may be able to deduct a % of the interest
expense if you are claiming business-use-of-home deduction
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YOUR FILE ORGANIZER CHECKLIST

I highly recommend getting a 13-pocket accordion file for EACH tax year to help
you organize paper receipts. I’ve broken down how I like to see things organized
by my artist clients. If you have a more complex family situation, you may want
to combine categories or add additional ones. Use this list below as a guideline
to help you get organized! Better organization = saving $$ at tax time!
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TAX KIT CHECKLIST
1. Income- Employee T4s, Contractor T4As, Copy of Invoices (or Invoice summary if
using online tracking), Paystubs, Copies of Contracts
2. Meals & Entertainment- write on each receipt who you met with and why
3. Occupancy- Rent, Hydro, Insurance, Telephone
4. Bank & Credit Card Statements (Business-related only)
5. Office Expenses
6. Supplies
7. Training- Personal (Post-Secondary T2202A), Professional (Workshops, Classes)
8. Transportation & Vehicle Expenses- mileage log, gas receipts, repairs and
insurance; also include CCA chart from previous year’s tax return if applicable.
9. Capital Assets- original receipts for capital purchases; also include CCA chart
from previous year’s tax return.
10. Personal: Medication receipts, Health Plan Premiums, Transit Passes (N/A after
July 2017)
11. Personal: RRSP, TFSA, Investments
12. Other (Grouped by expense category as explained earlier)
13. Taxes- Notice of Assessments and other documents from Canada Revenue Agency
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HOW TO SAVE ON YOUR TAXES
GET ORGANIZED!
This is my #1 tip for anyone who is self-employed. Come up with a system to:
• File Paper Receipts (by expense category). Get a pretty shoe box that’s
easy to access; you can write on your business receipts and then toss them
in there for year end.
o Alternatively, there are some great receipt apps (Neat, Expensify,
Wave) that you can snap a pic, and enter in the details. Remember,
ink fades FAST on thermal paper receipts so you want to capture
that info sooner rather than later!
• File Digital Receipts (for easy access at year end, I recommend a folder in
your email account for each year, i.e. Receipts 2017, Income 2017)
• Keep Track of Your Income (Online tools are my fave; Invoicely.com is a
great free tool)
• Store important documents. I love Dropbox for its large cloud-based
storage options for things like bank & credit card statements that you’ll
want to download annually.

EASY TAX SAVINGS
If you also do work as an employee, ask your employer to take off additional tax
from every paycheque. $10 from each paycheque may not seem like a lot, but if
you get paid every two weeks that’s $260 towards your self-employed tax bill
that you don’t have to “save up for”.
NOTE: If you are an employee at multiple companies, make sure they all know
that you are earning income elsewhere. Why?- Because there is a base amount
of income that you can earn before taxes kick in; most company payroll software
will not deduct tax until you hit that base amount. If you don’t let your
employers know about your other jobs, (or if you don’t fill out a TD1 Employee
Form), then you would risk ALL the companies you work for waiting to take off
your taxes until you hit that base amount within each company. Ultimately, this
means you may not have tax deducted from your paycheque when it should be,

36
© 2018 The Smart Artist

The Smart Artist’s Guide to Smart Taxes

which could mean a BIG bill at tax time when you have to pay it out-of-pocket.
I’ve been there- and it’s NOT fun!

GET AHEAD ON TAX PAYMENTS
If you want to “get ahead” with the tax you anticipate you’ll have to pay when
you file your taxes, you can voluntarily send in installment payments- the amount
is up to you if you’re doing this voluntarily. If you pay more than $3000 in taxes
from self-employment each year, CRA may ask for you to send in regular
amounts- they’ll provide you with that info and dates you need to pay. You can
make payments through online banking, pre-authorized debit, credit card, and
more! If you have MyCRA account set up, you’ll be able to view this balance
online through the year.

WORK WITH A PRO
Yes, you’ll pay for their services, but they can help you get set up with the right
systems to make tax time (and CRA audits!) a breeze.
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ONLINE RESOURCE PAGE
TheSmartArtist.com/SmartTaxes
Visit your online Resource Page to access the links referenced in this book, and
some other great tools I think are helpful in being SMART about money!
• CRA links
• Cool Apps
• Finance Tools
• My fave business books
• And more!

Have a question?
Post on our Facebook page; we often respond there to questions to help guide our
Smart Artist community
https://www.facebook.com/TheSmartArtist/

CONNECT WITH US!
FACEBOOK https://www.facebook.com/TheSmartArtist/
INSTAGRAM https://www.instagram.com/thesmartartist/
OUR BLOG http://thesmartartist.com/blog/
PODCAST: http://thesmartartist.com/podcast
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